AMENDED RESOLUTION #FY 2019-50
Director of Quality Improvement - Updated Position Description
For the Wood County Aleohol, Drug Addiction and Mental Health Services Board
May 28, 2019

Whereas, the Manager of Clinical Programs and Quality Improvement position was changed in the Table of
Organization, and the duties of the position have expanded;

Whereas, this position would be considered an unclassified and exempt position; and
Whereas, the requested salary range would be between $50,440 and $90,000; and
Therefore, be it resolved that the Board approves the change of the Manager of Clinical Programs and Quality

improvement position to Director of Quality Improvement, with an unclassified and exempt status and a salary
range of $50,440 to $90,000.

Board Members Yes | No | Absent Abstain
Allen Baer X

Brad Biller X

Tonya Camden X

Jessica Clements X
Leanne Eby X

Judy Ennis X

Erin Hachtel X

Marc Jensen X
Stan Korducki X

Dan Lambert X

Sue Moore X

Hallie Nagel X

Corey Speweik X

Cary Wise X

Doug Cubberley X

Judy Ennis motioned to approve this resolution; Erin Hachte] seconded. This resolution is
approved by the majority of the Board. Resolution passed.
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WOOD COUNTY ADAMHS BOARD
An Equal Opportunity Employer

'POSITION DESCRIPTION

Offlce/Agency Wood County ADAMHS Board Employee i
S Name; '

Ciés__#i'!_‘_i;le':__'.' Director of Quality Improvement | Position Title: | Director of Quality

| Improvement

-1 61611C Travel Required:

i Unclassified

Full-time

Executive Director ' Exempt-Professional

$50,440-590,000

QUALIFICATIONS: An example of acceptable qualifications:

Completion of Master's Degree in an appropriate discipline, with experience in behavioral health care, clinical
supervision, administration, or professional administration, and experience in the alcohol, drug addiction, or
mental health field.

Knowledge of: mental iliness and substance abuse, best practices for prevention, treatment and recovery
services; board goals and objectives; relevant state laws and/or regulations; public relations; community resources
and services; employee and clinical training and development; supervisory principles and practices; project
management; service outcomes.

Skilt in: computer operation; use of modern office equipment.

Ability to: deal with many variables and determine specific action; define problems, collect data, establish facts,
and draw valid conclusions; exercise independent judgment and discretion; understand, interpret, and apply laws,
rules, or regulations to specific situations; prepare and deliver speeches and presentations; respond to routine
inquiries from public and/or officials; communicate effectively; train or instruct others; gather, collate, and classify
information; maintain records according to established procedures; develop and oversee a systematic approach
for collecting data for hospital admissions under Medicaid expansion; collaborate with co-workers on group
projects; answer routine telephone inquiries; develop and maintain effective working relationships with
community and providers; maintain involvernent with Local and State initiatives.

LISCENSURE OR CERTIFICATION REQUIREMENTS:

LISW, Psychelogist, or LPCC

EQUIPMENT OPERATED Tﬁ.e;fol'lbw'i.ng:_a}'é'ekéfnpleé only é:.nc.i“ar_e'_ht;)_t i'h_ten.ci_e'd tb_be_él['inc.lp_..:sii.re'_ " e

Computer, telephone, calculator, copier, fax machine, printer, projector and modern office equipment

INHERENTLY HAZARDOUS OR PHYSICALLY DEMANDING WORKING CONDITIIONS:




The employee is exposed to, must negotiate, use or work with or in the vicinity of: General office equipment,

noise, lighting, eye strain, ergonomics, electrical hazards, trip hazards, exits, stairways, ramps, shelving, partable
fire extinguishers, and work with the general public.

This position description in no manner states or implies that these are the only duties and responsibilities to be
performed by the position incumbent. My {employee) signature below signifies that | have reviewed bath the

Cover Page(s) and the Inside Page(s) of my position description, and that | understand the contents of the position
description.
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OTHER DUTIES AND RESPONSIB I TIES.

Performs other job-related duties as necessary and/or as assigned; Demonstrates regular and predictable
attendance; Performs the essential functions of the Executive Director, in the Executive Director's absence.

This position description in no manner states or implies that these are the only duties and responsibilities to be
performed by the position incumbent. My {employee) signature below signifies that [ have reviewed both the
Cover Page(s) and the inside Page(s) of my position description, and that | understand the contents of the position

description.




